Focyrapersennoe GroamerHoe 061eobpa3oBaTeIbHOE yYpeKICHHE
cpeanss obweobpasoaresbias wkoaa Ne32s
®pynienckoro paiiona Cauxr-IlerepOypra
192239, Caukr-TlerepOypr, Anbnuiickuit nepeysiok 4. 5, k.2 Jlutepa A

[IPUHATO

Ha 3acezanuu Obiero cobpanns
pabotaukoB 'BOY mkosst Ne 325
1pOoTOKOJ No 4

o1 « S0 » 6?‘6'&3"/&?@ 20{-2[‘..

IOIITUCAHO JIEKTPOHHOM IO IITACHIO

TocyaapcTBeHHOE Gr0IKeTHOE 0011e00pa30BaTeIbHOE YUPEKICHHE
cpeaHss o0meodpasoBaTelbHas MKo0aa Ne 325

®pyH3eHCKoro paiiona CankT — IleTep6ypra

Tlep. Ampnmfckni, 1.5, kopnyc 2. Cankr — ITetepOypr, 192239
Ten/akc (812) 773-43-32, e-mail: info.sch325@obr.gov.spb.ru

YTBEPXJ/IEHO
ITprkazom o I'bOY mkone Ne 325

ot « 3/ » abyeia 20fr. N ALEE

Jupekrop LHOV mikossr Ne 325
L7 O.b. Porosuna

NNOJIOKEHUE O BUBJIMOTEKE

['ocynaperBennoro 610keTHOro 06meodpa3oBaTe ILHOTO yUPeKICHHS
cpeaneii obmeobpasoBaTesbHol mKoJbI Ne 325
@®pynsenckoro paiiona Cankr-IlerepGypra

2019



1. OBuwme nonoxeHus

1.1. NonoxeHue o 6ubnuoteke (nanee — NonoxeHue) paspaboTraHo B COOTBETCTBUM CO
cTatbei 18 v vacTtbtlo 2 ctaTbu 27 PenepansHoro 3akoHa ot 29.12.2012 Ne 273-03 «06
obpasoeaHun B Poccurickon degepaymmy.

1.2. Hacrtosawee [lonoxeHne saBNsieTCcA fnokanbHbiM  HOPMaTUBHLIM  akTOM
locynapctBeHHoro  GogkeTHoro  obuweobpasoBaTenbHOro  yyYpexaeHusa  cpepHew
obuweobpasosaTtensHon wkonsl Ne 325 ®pyHseHckoro panoHa Caxkr-leTepbypra (nanee
ObpasoBarernbHoe yupexaeHue)

1.3. bubnuorteka OBpasosaTenbHOro y4peXxaeHus:

y4qacTByeT B peanunsauun obpasoBaTenbHbIX NPOrpaMm;

obecneynsaeT peanusaumio npae obyvyawlmxcs U negarornyeckux paboTHUKOB Ha
6ecnnaTtHoe nonb3oBaHne GUBNMOTEYHO-MHPOPMaLMOHHBIMK PECypcamu.

1.4. bBwubnuoteka OO6pasoBaTenbHOro YyYpexaeHuss B CBOEN  AEeATEeNbHOCTU
PYKOBOACTBYETCSA:

o OepepanbHbiM 3akOHOM OT 29.12.2012 Ne 273-03 «O6 obpasosaHuu B Poccuinckon
Gepepaunny;

e OepepanbHbiM 3akoHOM 0T 29.12.1994 Ne 78-03 «O BubnuotevHom geney;

e OepepanbHbiM 3akoHoM oT 29.12.2010 Ne 436-93 «O 3zawwute pgeren oOT
nHopMaLMmK, NPUYNHAOLEN BPea UX 340POBLIO U Pa3BUTUION;

e OepepanbHbiM 3aKoHOM OT 24.07.1998 Ne 124-03 «OO0 OCHOBHbIX rapaHTUAx npas
pebeHka B Poccuinckon Genepaummy;

¢« OepnepanbHbIM - rocyaapcTBeHHbIM oBpasoBaTenbHbIM  CTaHAAPTOM  HayanbHOro
obwero obpasoBaHus, yTBepXKAEHHbIM npukazom MuHucTepcTBa obpasoBaHUa N Hayku
Poccuiickon ®epepaumm ot 06.10.2009 Ne 373;

¢ GenepanbHbIM  rocyfapCTBEHHbIM  oOpasoBaTenbHbIM - CTAHAApPTOM  OCHOBHOIO
obuero obpasosaHus, yTBEPXKAEHHbIM NpukasoMm MuHucTepcTBa oBpasoBaHUss U Hayku
Poccuickon ®enepauum ot 17.12.2010 Ne 1897;

¢ depepanbHbIM rocyAapCcTBeHHbLIM 0Dpa3oBaTentHbIM CTaHAapTOM cpeaHero obulero
obpasoBatuns, yTBepXaeHHbIM npukazom MuHuctepctBa obpasoBaHua U Hayku Poccuirckon
®epepaunn ot 17.05.2012 Ne 413;

o QepnepanbHbIM - rOCYAApPCTBEHHbIM  OOpasoBaTenbHbIM  CTaHAApPTOM  HayanbHOro
obwero obpasoBaHnsa oby4alOWMXCA C OrpaHMYEHHbIMU BO3MOXHOCTAMU 340POBbLS,
yTBEPXAEHHBIM NpuKazom Muxuctepctea obpasoBaHuns n Haykun Poccuiickon ®epepauum ot
19.12.2014 Ne 1598;

e CanlluH 2.4.2.2821-10. CaHuTtapHo-anuaemuonoruyeckme tpebosanus K yCrnoBusm
n opraHusauum obydeHus B obweobpasoBaTenbHbix opraHusauusx. CaHuTapHo-
anugeMuonoruyeckue npasnna u HopmaTtuesl, yTeepxaeHHbIMu MocTtaHosneHnem [MnaBHoOro
rocyAapCTBEHHOro caHutapHoro spaya Poccuickon ®epepatinm ot 29.12.2010 Ne 189;

e VHbIMM HOPMAaTWUBHBLIMW MPABOBbLIMW aKTamu, pernameHTUpyLWMMin opraHu3auunto
onbnuoteyHoro gena B obpasoBaTesnbHbIX OpraHn3aunaXx;

e YcTaBoM M HOpMaTUBHbIMU npaBoBbiMKU aktamn OBpasoBaTenbHOro yypexpeHus,
HacToawmm lNonoxeHnem.

1.5. B coorsercteun ¢ deaepancHbiM 3akoHom oT 25.07.2002 Ne 114-03 «O
NPOTUBOAENCTBAN IKCTPEMUCTCKON AEATENBHOCTU» B BUBNMOTEKE 3anpeLyeHo
pacnpoCTpaHeHWe, XpaHeHWe W WCNonb3oBaHWe nuTepaTypbl 3KCTPEMUCTKON
HanpaBNeHHOCTH (NUTepaTypbl, COAepPXalle IKCTPEMUCTCKUe MaTepnansi).



1.6. Opranunsauma obcnyxmBaHna oOy4aloWwmUxcss M negaroruy4ecknx paboTHUKOB
ObpasosarenbHoro yupexaeHns B 6ubnuoTeke NpomM3BoanTCS B COOTBETCTBMM C NpaBMnamm
TEXHWKM ©e30NacHOCTU U NPOTUBOMNOXAPHBIMW HOPMamu W Npasunamu, CaHUTapHoO-
FMrMeHNYecKMMu Npasunamm n HopmaTusamu.

2. Lenu v 3agaun 6ubnuoTteku

2.1. Uenu 6nbnunoTtekn cooTHocATCS ¢ uenamm OBpasoBaTensHOro yUYpexaeHns:

o hopmupoBaHne obulen KynbTypbl NMUYHOCTU OBYYAKOLWMUXCH Ha OCHOBE YCBOEHUS
0bs13aTeNnbHOr0 MUHUMyMa coaepxarus obeobpasosaTenbHbIX NPOrpamm;

¢ aganrtaunsa oby4arLWmMXCs K XN3HM B 0DLLIEeCTBE;

¢ CO34aHWe OCHOBbI ANA OCO3HaHHOro Bblbopa W  NOCNeaylLero OCBOEHUS
npodeccrnoHanbHbix 0bpasoBaTenbHbIX Nporpamm obyyalunMMUCs;

e coAencTeue (OU3NYECKOMY, WHTENNEeKTyanbHOMY, MNCUXUYECKOMY, AYXOBHOMY U
HPaBCTBEHHOMY pPa3BUTUIO 0BYy4aloWUXCS;

¢ COAEUCTBME B3aUMOMOHUMAHWIO U COTPYAHWYECTBY MeXay NMoAbMW U Hapoaamu
HE3aBMCMMO OT pacoBOW, HAUWOHANbHOW, 3THUYECKOW, PEenUruo3Hon U couuansHou
NPUHaONEXHOCTH;

e BOCnUTaHue Yy oBy4alowmnxca rpaxaaHCTBEHHOCTM, naTpuoTuama, Tpyaoniobus,
yBaxeHust K npasam u csobogam 4eroseka, NwbBuM K okpyxawwen npupoge, PoauHe,
ceMbe;

s CnocobcTBOBaHWe peanu3auuu npasa oby4varowmxcs Ha cBOOOAHbLIN BbIGOP MHEHUI
n yoexaeHun; cnocobctsoBaHme passuTUIO CnocoBbHOCTEN Kayaoro Yenoseka, B TOM Yucne
B COOTBETCTBMM C TMNPUHATBIMA B CeMbe W obuwecTBe AyXOBHO-HPABCTBEHHLIMU U
COLIMOKYNbTYPHBIMW LLEHHOCTAMMN;

¢ (hopmMUpOBaHKE 300pOBOro obpasa XKn3Hn y oby4aoLmnxcs.

2.2. OCHOBHbIMM 3aa4Yamm BUGNUOTEKU ABNAOTCS:

« obecnevenne obyvarowmxcs v negarornyeckux paboTHukoB OB6paszosaTensHoro
yypexpgeHna (aanee - nonb3osBaTteny) goctyna K WHopmauuu, 3HaHuMAM, Waesm,
KyNbTYPHbIM LUEHHOCTAM NOCPEACTBOM UCNONb30BaHUS BMBNMOTeYHO-MHDOPMAELMOHHbBIX
pecypcos ObpasoBaTesfibHOM OpraHu3aunm Ha pasfuyHbIX HOCUTENSX NHopMaUuu;

¢ (popmuposaHue B cpeae obyyarowmMxca MUPOBO33PEHUSA U [YyXOBHO-HPaBCTBEHHOM
aTMocepbl 3THOKYNbTYPHOrO B3aWMOYBaXEHWUsl, OCHOBAHHbIX HAa MNpUHUMUNAX YBaXeHWs
npae n ceoboa YenoBeka, CTPeMNeHUs K MEeXaTHUYECKOMY MUPY U COrnacuio, roTOBHOCTU K
Ananory;

e OcywecTeneHne npodunakTuyeckux (B TOM 4ucne BOCNUTATENbHbLIX) Mep,
HanpasneHHbIX Ha npeaynpexaeHue 3SKCTPEMUCTKOW AEATENbHOCTU cpean AeTerd U
NOAPOCTKOB;

¢ BOCMUTAHWE KYNbTYPHOrO U rpaXXaaHCKoro camoco3HaHusa, NoMollb B couuanusaumm
obyyatoulerocs, pasBuTumM ero TBOPYECKOro noteHunana;

¢ (HopMUpOBaHWE HaBbIKOB He3aBucumoro GmbnuoTeyvHoro nonb3oBartens, obyyeHue
noucky, oTbopy 1 KpUTU4ECKON oLeHke MHdopMaLmm;

¢ COBEpLUEHCTBOBaHWE npegoctasnsemMelx bubnuotekon ycnyr Ha OCHOBE BHeApeHus
HOBbIX NHOPMALMOHHbBIX TEXHOMNOrnn n KOMNbOTEpM3aLmMn BubnuoTeyHo-
WHMOPMALMOHHBIX — npoueccos, gopmupoBaHue B OOpasoBaTenbHOM — yupexaeHuu
KomopTHON BubnnoTeyHown cpeasi.



3. OcHoBHble (hyHKUMM BGUOGNMOTEKN

[ns peanu3aunn oCHOBHbIX 3aga4y bubnuoreka:

3.1. ®opmupyeT hoHa BubnuoTevHo-nHhopmaumoHHbIX pecypcoB ObpasosaTesnibHOro
YYpEXKAEHUS:

¢ chopmupyeT oHa yyebHukoB (B cooTBeTCTBMM C heaepanbHbiM nepeyeHem
y4eOHMKOB,  peKOMeHAYeMbIX K  WCNONb30BaHWIO  NpuM  peanusaumm  UMEeoLLmx
rocyflapCTBEHHYI0 akkpeauTauui obpasoBartenbHbiX nNporpaMmm  HadansHoro obulero,
OCHOBHOrO 0buwero, cpeaHero obwero obpasosaHusi) U y4ebHbIX NOcobun (BbiNyLEHHbIX
OpraHv3aumsamn, BXOAALWMMK B NepeYeHb OpraHn3auunini, OCyLLeCTBAIOWMX BbinycK y4ebHbIx
nocobun, KoTOpble AONYCKATCS K WUCNONL30OBAHMIO MPW  peanuaaumv  UMerLmnx
rocyfapCTBEHHYID akkpeauTauuio obpasoBaTenbHbiXx nNporpaMMm  HayanbHoro obulero,
ocHoBHOro obuero, cpeaHero obuiero obpasoBanHus);

* KOMMMEKTYEeT yHUBepcarnbHbin (OoHA y4ebHOW, MEeTOAUYEeCKOW, XyOOXKECTBEHHOMW,
Hay4YHOW, Hay4HO-NONYNAPHOW W CNPaBOYMHOW NUTepaTypbl, NEepUOAUYEcKUX u3aaHun (B
neYyaTHoMm N UMMPOBOM (3NEKTPOHHOM) BMAE) NO BXOASALMM B peanu3yemMble OCHOBHbIEe
obpasoBartenbHble NnporpaMmsl y4ebHbIM NpegMeTam, Kypcam, gucumnnuHam (Moaynsm);

e nononHaetr d¢oHa BuMbnuoTe4yHo-UHPOPMaLUMOHHBIX PpecypcoB, B TOM 4ucne
NCNonNb3ys MHPOPMaLNOHHbIE pecypcbl ceTn « IHTepHeT»;

* KOMMNNeKToBaHue  yHuBepcanbHOro  oHaa  y4eOHbIMKU,  XyOO0XEeCTBEHHbIMW,
Hay4HbIMW, CNPaBOYHbIMKM, MEAarormM4YeckKUMn U HayvyHO-NONYNAPHbLIMA OOKYMEHTaMU Ha
pasfMYHbIX  HOCUTENAX WHpopMauuu, He npoTuBopevalmmm TpebosaHuam CT.13
®egepanbHoro  3akoHa «O NPOTUBOAEUCTBUM  SKCTPEMWUCTCKOW AEATEeNbHOCTU»  OT
25.07.2002 N2 114-®3, He coaepxalnumn maTepmnanoB IKCTPEMUCTCKOW HanpaBneHHOCTH, U
He BxoaswmuMmn B PeaepanbHblii CNMCOK IKCTPEMUCTCKUX MaTtepuanos; nononHeHwe goHaa
NHOPMALMOHHBIMI pecypcamn cetn MHTepHeT, ©asamn AaHHbIX OPYrMX YyuYpexaeHuw,
pasMelleHme, opraHm3anmsa n COXpaHHOCTb JOKYMEHTOB.

3.2. B uenax uckni4eHns BO3IMOXHOCTM MaccoBOro pacnpocTpaHeHus 3KCTPEMUCTCKUX
maTepuanos, bubnuoreka ocyllecTBnsieT CBEpPKy NocTynawowmnx B Bubnmorteky 4OKyMEHTOB
(Ha nBbIX HocuTensx) ¢ ®egepanbHbIM CMMCKOM 3KCTPEMUCTCKUX maTepuanos 1 pas B
KBapTan v no mepe NOCTYNNeHMA HOBbIX JOKYMEHTOB (nuTepaTtypbl).

3.3. Cospaet nHOpMaUMOHHYIO NPOAYKLUWIO:

e OpraHu3yeTt u BeaeT cnpaBoyHO-6ubnuorpacuyeckun annapar;

e paspabaTtbiBaeT pekomeHaaTenbHble 6ubnuorpadudeckme nocobus  (cnuckw,
0030pskl, ykasatenu);

« obecneymBaeT UHPOPMUPOBaHUE Nonb3oBaTenen 0b6 NHOPMaLMOHHON NPOAYKLNN.

3.4. OcyuwiectBnsaer  anddepeHumpoBaHHoe BrnbnuoreyHo-nHPOpPMaUNoOHHOE
obcnyxneanue obyvaioumxcn ObpasoBaTensHOro yuYpexaeHns:

e CO34AE€T ycnoBus  ANS  peanu3auum  CaMOCTOATENbHOCTM B 0By4YeHuwm,
Nno3HasaTenbHOW, TBOPYECKOM AEATENBHOCTY;

e opraHusyet obydyeHue HaBblkam HesaBucUMoro 6ubnmoTeyvHoro nons3osaTtens U
notpebutens wHOpmauuK, COAENCTBYET WHTerpauMM KOMMMekca 3HaHWWh, YMeHun |
HaBbIKOB paboTkl C KHUroM 1 MHpopmaunen;

e OKasblBaeT WHMOPMALUMOHHYIO NOAAEPKKY B PELEHMM 3a4a4y, BO3HUKAIOLWMX Y
oby4aroumxca B npouecce ux yy4ebHoW KU AOCYroBoW AOEATENbHOCTW, B TOM 4YuUCne Npu
camoobpasoBaHuu;

¢ OpraHusyeT MaccoBble MeponpuATUA, OpPUEHTUPOBAHHbIE Ha pasBuTUe obLlen u
YUTaTENbLCKON KYyNbTYpbl NMMYHOCTK 0ByYatowerocs, okasslBaeT COAENCTBME Neaarornyeckum
paboTHukam OBpas3osBaTenbHOro yYpexaeHuss B opraHusauun BHEypoYHOW AEATEeNbHOCTH,
COAENCTBYET PasBMTUIO KPUTUHECKOrO MbllneHns obyyatuerocs;

e copgencteyer aamuHuctpaunn OB6pasoBaTtenbHOro yypekaeHua, neaarorn4eckum
paboTHWKam B opraHmnsauunm obpasoBaTensHOM M A0CYroBON AeATENbHOCTY 00y4aWnXCs;



* peanu3yeT mepbl No 3awute AeTed OT MHPOpMaLMK, NPUHUMHAKOWEN Bpea wX
300POBLIO U (MNIK) PasBUTUIO, B TOM YUCNE NyTeM OrpaHM4eHust AocTyna K uHpopmaLmu,
pacnpocTpaHaemMon NocpeacTsoM WHPOPMaLMOHHO-TENEKOMMYHUKALMOHHbBIX ceTenl, B TOM
ymcne cetn «MHTepHeT».

3.5, OcyuwecrBnaer  audepeHuMpoBaHHoe  6ubnuoTeyHo-MHpOpMaUMOHHOe
obcnyxusaHue negarornyeckmx pabotHukos O6pa3oBaTeNbHOrO yYpexaeHus:

¢ BbiABIAET MHPOPMALIMOHHbIE NOTPEBHOCTH M YO0BNETBOPAET 3anpocChkl, CBA3aHHbIE C
npogeccuoHanbHon AeATeNbLHOCTBIO NeAarornyeckoro paboTHUKa;

¢ BbiIBNAET MHPOPMaLMOHHbIe NOTpebHOCTN 1 yaoBneTsopseT 3anpocel B obnactu
neaarorm4yeckMx NHHOBaUWUM U HOBbIX TEXHONOIN;

¢ COAEWCTBYET MOBLILLEHNK nNPOMECCUOHaNbHON KOMNETEHUUW neaarornyeckoro
paboTHMKa, NOBLILLEHMIO ero kBanupukauuu;

e OCyLlecTBNsieT Tekywee WHMOPMUPOBaAHME neparorndyecknx paboTHUKOB U
agmuHucTpauum  OBpasoBaTtencHOW — opraHu3auMm  NO  BONpocam  OpraHu3auuu,
OCYLIeCTBMEHU K ynpasneHus obpasoBarenbHOW AeATeNbHOCTbIO  (AHU MHOPMaLnK,
0630pbl HOBbIX NOCTYNNEHUI U NyGNuKauun);

e crnocobCcTByeT nNpoBEeAEeHUI0 3aHaTU ¢ obyyalowmumuca no  opMUpPOBaHUIO
NHPOPMALMOHHOW KyNnbTypbl.

3.6. OcyuwecTtsnaer pabotry c pogutensmmn (3aKOHHbIMKU  NpeacTaBUTENAMN)
oby4atoumxes ObpasoBaTenbHOro yyYpexneHus:

¢ NH(OPMUPYET O rnocTynnexdn B Bubnuoteky nutepaTtypbl U NEPUOANYECKUX U3OAHUN,

* KOHCYNbTUpyeT Mo BOMpocaM OpraHu3auuvu CemewHOro YTEeHWUsl, 3HAKOMUT C
nHopmaumer No BOCNUTaHWUIO AETen;

* KOHCYNbTUPYET MO BONPOCaM MNpUMEHEeHUs (MCnonb3oBaHua) obyYalLnMUcs
y4ebHbIX n3gannn n y4ebHoix nocobunin.

4. Opranu3aumna gesitenbHOCTU 6MGnNuoTekn

4.1. bubnuoTteyHo-uHMoOpMaLoHHoe 0bcnyxuBaHue nonb3oBaTenen ocyLecTBnaeTcs
Ha ocHoBe OMBNMOTEYHO-MH(POPMaLMOHHBLIX PECYPCOB B COOTBETCTBMK C nnaHamu pabotsl
OBpa3zoBartenbHOro yupexaeHus.

4.2. BubnuoteyHo-uH(popMmauuoHHoe obcnyxusaHue nonb3oBartenen odubnuoTekon
OCyWeCTBNAETCA nNyTeMm: Bbldayn nonb3osBaTtensMm y4ebHMKOB U y4ebHbIX nocobun,
HeobxoauMbIX ANs OCBOEHWs1 obpasoBaTenbHbIX NPOrpaMM, BblAayu MONb30BATENAM
XYAOXKECTBEHHON W WHOW nuTepaTypbl NO YuTatenbCkuMm aboHemeHTam, opraHu3auuu
paboTbl YATanLHOro 3ana bubnuoTeku.

4.3. B uensx obecnevyeHus HoOpManbHOro QyHKUMOHUpOBaHWA Ounuotekn, ee
MoAepHu3aummM B ycnosusix uHcbopmaTtusdauum obpasoBaHus, B npegenax CpeacTs,
Bblgensemblx 13 biogxketa  Cadkr-lNetepbypra, O6pasoBatensHoe  yypexaeHue
obecne4vmsaeT bMBNUoTEKY:

e rapaHTMpPOBaHHLIM (hvHaHcupoBaHMeMm KOMMNeKToBaHUs oubnuoTeyHo-
UHPOpPMaLIMOHHBIX pecypcoB (y4ebHuKoB, y4ebHbIXx nocobuin, AOKYMEHTOB Ha TpagULUOHHbLIX
N NEKTPOHHbIX HOCUTENSX);

¢ HeobXxoauMbIMKU NOMELLEHUSIMUA, B COOTBETCTBMM CO CTPYKTypon Gubnuoreku,
TpebosaHmaAMM KU HOopmaTvBamu NO TexHuke Bes3onacHOCTU dKCnyaTauuu KOMNbHOTEPOSB,
HOpMamu K npasunamu noxapHow 6Ge3onacHoOCTH, CaHWTapHO-3ANUAEMUONOrMYeCcKUMM
npasunamMu 1 HOPMaTUBLIMU;

e COBPEMEHHON 9NEKTPOHHO-BLIYUCNTUTENBHON, TeNeKoOMMYHUKaUMOHHOWM U
KONUPOBaIbHO-MHOXUTEINBbHOW TEXHUKOW U HeoOX0ANMbIMK NPOrpaMMHbIMU NPOAYKTaMM;

¢ PEMOHTOM W CepPBUCHbIM 0DCNYXnBaHWEM TEXHUKM M 0BopyAoBaHMA BUBNUoTEKw;

¢ DMBNMOTEYHON TEXHUKON W KaHUENAPCKUMW NPUHAONEXHOCTAMMU.

4.4. ObpasoBaTenbHoe yuypex/jaeHne co3faeT YCnoBua AN COXPAHHOCTU TEXHWUKM,
obopynoBaHUs N NHOMO MMYLLLECTBA, 3aKpenneHHoro 3a Bubnuortekon.




4.5. OTBETCTBEHHOCTb 3@ CUCTEMATUYHOCTb U KAYECTBO KOMMMEKTOBAHWA OCHOBHOMO
oHaa OBubnuotekn, KomnnektoaHune doHaa yd4ebHukoB W y4ebHbix nocobui B
COOTBETCTBMM C MpaBoBbIMK akramu MuHucTepcTBa oOpas3oBaHMA M Hayku Poccuinckon
®egepaumn, cosgaHve HeobxoauMbIX YCNnoBuW ANA OeATEnbHOCTU OubnuoTekn Hecer
avpektop OBpasoBaTenbHOro yypexaeHus B cooTBeTcTBuM ¢ Yctasom OBpasoBaTesnibHOro
yyYpexaeHns.

4.6. KoHTponb 3a ¢oHgom 6mbnuoTekn, INEeKTPOHHBLIMU AOKYMEeHTamu, cautamu u
WHbIMW pecypcamn B ceTh «VHTeHeT» (QOCTYyn K KOTOpPbIM BO3MOXEH C KOMMbIOTEPOB,
yCTaHOBNEHHbIX B OMONuMoTeke) Ha npeameT OTCYTCTBMA IKCTPEMUCTCKMX MaTepuanos,
UHPOpMaumMn, NPUYMHAIOLWEN Bped 340POBbI U (UMW) PasBUTUID AeTen, OCywecTBnser
pabotHnk  ObpasoBaTenbHOro  yypexaeHws, OnNpeaeneHHbl  OTBEeTCTBEHHbIM 33
nHopmaTusaumio ObpasoBaTensHOro yYpexaeHus.

4.7. bubnuortekon obecneuynsaetcs Tpebyemblii pPeXuMM XpaHEHUs U COXPaHHOCTU
BubnuoteyHoro oHAaa.

4.8. Pexum pabotbl 6ubnuoteku yreepxaaercs aupektopom OBpasoBaTensHoro
yYpexaeHnsa, B COOTBETCTBUM C MNpaBunaMu BHYTPEHHero pacnopsgka obydarowmxcs u
WHBIMW NOKanbHbIMU HOPMaTUBHbLIMU aKTamu.

49. B uenax obecne4yeHns pauMOHANbLHOr0O WCMNOMb30BaHUs BUBNUOTEYHO-
NHOPMALIMOHHBIX pecypcoB ObpaszoBartensHoro ydpexgenuss B pabote C  getbmu
bubnuoteka B3anmopencTeyetr ¢ Gubnuotekamu Apyrux oGpasoBaTeNbHbIX OpraHv3auuin,
oprannsaumamn  (bubnuotekamu), ocywectensiowmmn  BubnuoteyHoe obcnyxusaxue
HaceneHus.

4.10. BubrnnoTeka ocyulecTBNsSET cucTemaTuyeckoe UHopMupoBaHue oByvaroLLMXCs
W neparormdecknx pabotHukos OBpas3oBaTenbHOro y4pexaeHust O CBoen AeATeNnbHOCTH, B
TOM YuUCrne NyTem pasMelleHna COOTBETCTBYHLIEN MHOPMaLUUN Ha oduumnansHOM caiiTe B
cetn «/IHTepHeT».

5. YnpaBneHue u wratbl 6MbnuoTekn

5.1. YnpasneHne  6ubnuortekon  ocywlecTBnseTCA B COOTBETCTBUM  C
3akoHogaTtenbcTBom Poccuinckon ®eaepauunm n Yerasom ObpasoBaTenbHOro yupexaeHus.

5.2. Obuee pyKkOBOACTBO AEATENbHOCTbID OMONMOTEKM OCYLIECTBNSET AWPEKTOP
ObpasoBaTensHOro yuypexaeHus.

5.3. PykosogctBo GubnuoTtekon  ocyuwlecTBnseT  3asepylwmn  6ubnuotekow
(bnbnuortekapb), KOTOpPbIM HECEeT OTBETCTBEHHOCTb 3a OpPraHn3auui 1 pesynsraThbl
AearenbHocTU BnbnnoTekn B COOTBETCTBUM C AOMKHOCTHbIMU O0DS3aHHOCTAMKU, TPYOOBbLIM
AOroBopoM, nokanbHbiIMW  HOpMaTuUBHLIMKM akTamum U Ycrasom O6pasoBartenbHOro
yuYpexaeHus.

5.4. 3asepywouwmn oubnuotekon (6ubnMoTeKkapb) Has3HavaeTCs  AUPEKTOPOM
Obpa3soBaTensbHOro yy4pexaeHus.

Tpynosble oTHoweHWst paboTHukoB Bubnuoteku ¢ paboTtogarenem perynupyloTcs
TPYAOBLIM [JOFOBOPOM, HOpMammn TPyAOBOro 3akoHoaaTenscTsa Poccuum.

6. MNpaBa 1 o6a3aHHOCTU OMBNUOTEKU

6.1. PaboTHukn Gubnuortekn, nommmo obwmx npae, NPeayCMOTPEHHbIX TPyAOBbIM
3aKkoHoaaTenLCcTBOM Poccuu, MetoT npaso:

e CamoOCTOATENbHO BbibMpaTb Gopmbl, cpeacTBa W MeTodbl  Gubnuote4qHo-
HOpPMaLMOHHOro oBCnyXuBaHUs nonb3oBaTtenen, ¢ yd4eTtoMm TpeboBaHui HacTosILEro
[lonoxeHns, WHbIX foKanbHbiIX HOPMaTMBHLIX akTos, Ycrasa O6pasosaTenbHoOro
yypexaeHus,

e MPOBOAWTL B YCTAHOBMEHHOM NOpsifke (hakynbTaTUBHbIE 3AHATUS, YPOKU N KPYXKKK
BubnuoTeuHo-Gnbnuorpadryecknx 3HaHun M MHOPMaLMOHHON KyNbTypb!;

¢ PEKOMEHAOBaTb UCTOMHUKN KOMNNEKTOBAHUS MHOPMAaLMOHHbLIX PECYPCOB;




* OnpefensaTb B COOTBETCTBMM C HacToswmm [lONoXeHUEeM, MHbIMK NOKanbHbIMK
HOpPMaTuBHbIMA akTamn OBpasoBaTensHOro YYpexxaeHUss BuAabl U pasmepbl KOMMNeHcauum
ywiepba, HaHeceHHoro nons3osarensamu 6ubnuorteku;

¢ y4actsoBaTb B pabore 6ubnMoTevHbIX accounaumii U Co30B.

6.2. PaboTHukm Bubnunortekn obszaHsl:

« obecneynts nosnib3oBarensam BO3MOXHOCTb paboThbl ¢  BubnuorteyHo-
VHOpMaLMOHHBIMKN pecypcamu GubnuoTteku;

¢ nHGopMUpOBaTL NONBL3OBAaTENEN O BUAAX YCNyr, NpeaocTaBnseMblx GubnuoTexoi;

¢« obecneynTb Hay4YHYH OpraHu3auuio OHAO0B M KaTarnoros;

* (bopmuposatb ((POHALI B COOTBETCTBUM C YTBEPXKAEHHBIMW bedepanbHbIMKU
nepeyHsammn  y4ebHbix  usgaHnin, TpeboBaHusMu  pegepanbHbiX  rOCYAapPCTBEHHbLIX
obpasoBaTenbHblx CcTaHgapToB, o6pazoBaTenbHbIMKM - MpoOrpammamu,  peanuayembiMu
ObpasoBarenbHbiM  yypexaeHneMm, uHTepecamu, noTpebHOCTAMM U 3anpocamu
nonb3oBaTenen;

* COBEpLIeHCTBOBaTb  WMHMOpMaunoHHo-Oubnuorpacduyeckoe 1 BubnuoreyHoe
obcnyxunsaHue nonb3oBaTenen;

« obecneynmBate COXpPaHHOCTL  MCNONbL3OBAHUA HOcUTenen wuHdopmauuun, ux
cucTeMatm3aumio, pasMmelleHne n XxpaHeHue;

¢ NPOBOAUTL  BO3PACTHYK  KNnaccuukaumio  MHMOOPMAUMOHHOM  NPOAYKUMM B
coorgeTcTeuMm ¢ PeaepanbHbiMm 3akoHom oT 29.12.2010 Ne 436-®3 «O sawmte getenr oT
UHOPMALUK, NPUHMHAIOLLEN BPEA UX 3[0POBLID U PA3BUTUION;

¢ He [onyckaTe NOCTYNNeHUs, XpaHeHWs W pacnpocTpaHeHus nutepaTypbl WU
unpoBbIX HOCUTENEW, coaepxawmxca B dPegepanbHOM  CNUCKE  3KCTPEMUCTCKUX
mMartepuanos, HanpasneHHbIX Ha NpUYMHEHWe Bpeaa 340poBbl  obyvarouimxces,
dopmupoBaHve HauWoOHalnbHOW, KNaccoBOW, COUMANbHOW HETEepnMMOCTM U WHbIX
NPOSIBNEHUA BKCTPEMM3MA, a TaKkKe Ha nponaraHgy Hacwunus, XXeCTOKOCTW, HapKOMaHvuu u
T.N.

¢ MNpoBOANTL CBEpPKY uWMeloWwmxcsa B GoHaax OubnuoTekn [OOKYMEHToB ¢
®egepanbHbiM CMUCKOM 3KCTPEMUCTCKUX MaTepyanoBs, U3biMaTb AOKYMEHTbI, yKasaHHble B
cnucke, n3 oboporta GubnuoTteku;

¢ NOBbILLATL CBOIKO KBanuukayuio.

7. MNone3oBarenu, nx npaea, 06583aHHOCTU U OTBETCTBEHHOCTb

7.1. Nonb3oearenu GUbnMoTekn UMET NPaBso:
¢ Ha cB0oDOAHbIN AOCTYN K BUBNMoTeYHbIM (hoHAaM U MHopmaLumu, He
nportusopevailimmu TpebosaHuam cT.13 PeaepanbHoro 3akoHa «O NpoTuBoAEUCTBUM
OKCTPEMUCTCKON AesTenbHocTu» oT 25.07.2002 Ne 114-03, He coaepxalummu
MaTepuanoB 3KCTPEMUCTCKON HanpaBneHHOCTH, 1 He Bxoasawmx B ®eaepanbHbiv
CNUCOK 3KCTPEMUCTCKUX MaTepUanos;
* Ha BecnnatHoe nonb3oBaHue y4ebHukamun u y4ebHbiMu Nnocobmamm Ha Bpems
nonyyeHnst obpasosanusa, GUBNNOTEYHO-MHGPOPMALIMOHHBIMK yCnyramm;
e nony4artb  NOMHyW  uHdopMauuw o coctaBe BubnuorteyHoro  ¢oHAaa,
MH(OPMAaLIMOHHBIX pecypcax 1 npegocrasnaembix GubnuoTtekon ycnyrax;
* NONbL30BaTbCH CNpaBoYHO-6MBNUorpadcdmyeckum annapaTtom 6UBNNOTEKM;
e nofyvyaTb KOHCYNbTAUWOHHYHO MOMOWbL B TMNOUCKE W BbIGOpEe WCTOYHWKOB
uHbopmaunu;
e nony4aTb BO BpeMeHHOe noNbL3oBaHWe Ha aboOHeMeHTe M B 4uTanLHOM 3ane
NevaTHble U3naHna n Apyrue NCTOYHUKN MHopMauuu,
¢ NpoAneBaTb CPOK NOMb30BaHUA KHUraMun, JOKYyMEeHTaMu;
e Mony4aTtb TemartuMyeckue, haktorpaduyeckue, yTouHsaowme n bubnuorpadguyeckue
cnpaskn Ha ocHoBe hoHaa GrubnuoTteku;




e 0Ny4aTb KOHCYNbTaUMOHHYIO nomouwe B paboTte ¢ uHdopmaumen Ha UMGPOBbIX
(9NEKTPOHHbBIX) HOCUTENAX, NPKU NONbL30BaHUW obopyaosaHnemM BudnuoTeky;

* y4yacTBoBaTb B MEPONPUATMAX, NPOBOAUMbIX BMbNnoTekow;

o obpaw@artbca Ans  paspeweHus  KOH(NWUKTHOW  CUTyauun, BO3HUKLLEN Npu
Nonb3oBaHUn 6UBNMOTEUYHO-MHPOPMALIMOHHBLIMK pecypcammn BUBNMOTEKN, K aaMUHUCTpaLmMK
ObpasosarensHoro yypexaeHnus, B komuccuio OBGpasoBaTenbHOro  yYpexaeHus no
YPErynnMpoBaHMio CNopoB MEXAy y4acTHUKaMu 0BpasoBaTenbHbIX OTHOLLEHWA.

7.2. MNonk3oBaTtenu 6ubnunoTekn 0bs3aHbI:

e cobniogatb npaeuna Nonb3oBaHus 6uBNMoTeKon;

¢ BepexHo OTHOCUTLCA K yyebHukam, y4yebHbIM NocobusiM, KHUram, nepuoanyecKim
neYyaTHblM U3OHUAM (He BbipbiBaTb U He 3arnbaTb CTpaHuL, He AenaTb NoAYepKUBaHWUS U
NOMETKW), MHbIM AOKYMEHTAM Ha pa3nuYHbIX HOCUTENSIX, 000PYA0BaHUIO, MHBEHTAPIO;

¢ HECTU OTBETCTBEHHOCTb 3a nop4dyy y4yebHWKoB, y4ebHbIX nNOcoBur, KHUr,
NepUoANYECKMX nNevaTHbIX W3gaHuni, WHbIX [AOKYMEHTaM Ha pasnn4yHbiX HOCUTENSX,
obopynoBaHusi, MHBEHTapS;

e NoAAEepXUBaTb MNOPSAOK PacCTaHOBKM  OOKYMEHTOB B OTKPbITOM  JOCTyne
bnbnunoTekn, pacnonoxeHus KapTouek B katanorax u kaptoTekax;

¢ 0/1b30BATbCH LIEHHbIMU W CNPaBOYHLIMW AOKYMEHTAMU TOMBKO B NOMELLEHUU
BubnuoTeku;

e ybeanTbCA Npu nonNyyYeHun AOKYMEHTOB (y4ebHWMKOB, y4ebHbIx nocobuit, KHur) B
oTcyTcTBUMM [edeKkToB, a npu obHapyxeHun npouHdopmupoBaTb 06 3tom paboTHuka
6ubnunoTeku.

e BO3BpallaTb AOKYMeHTbl (y4ebHukn, yyebHbie nocobusi, kHurm) B 6ubGnuoTeky B
YyCTaHOBMNEHHbLIE CPOKY;

¢ 3aMeHATb AOKyMeHTbl (y4ebHukn, y4ebHble nocobun, kHurn) Gubnuotexkn B cnyyae
UX yTpaThl UK NOPYM UM PaBHOLIEHHBLIMM;

e Nnocne OKOH4YaHuA obyyeHns B Obpas3oBaTeNbHOM Y4YpPeXAEeHUM unNu B CBSA3U C
npekpaujeHmeMm TpyaoBbix oTHOWweHWn ¢ ObpasoBaTenbHbiM y4Ypexaewvem, caaTb B
Bubnuoreky nonyyYeHHbie B NONb30BaHWE AOKYMEHTbI (y4ebHukn, y4ebHble nocobus, kHur).

8. Nopsapnok 3anucu MNonb3oBarenen B WKONbHYK bUbnmnoTeky

¢ 3anuce obyyarowmxca ObpasosaTenbHOro yuypexaeHus B 6ubnuoteky npou3soamTcs
Nno CNUMCOYHOMY COCTaBy krnacca, nefarorMyeckux u uHoix pabotHukos OBpasoBaTenbHOro
yypexaeHus - B MHAMBUAYansHOM NOpsake;

e repeperucrpauusa nonb3oBaTenen NPponu3BoaAUTCS BUBNMOTEKON eXeroaHo;

* [JOKYMEHTOM, NOATBEPXAalowuM npaBo nonb3oBaHus 6Gubnuortekon, ssnseTcs
YuTaTenbCckun opmynsp;

e uyuTarenbckun opmynsap uUKcUpyeT AaTy Bblgadu NONb3oBaTento AOKYMEHTOB K13
oHaa BubnuoTekn n nx Bo3BpaLleHus B BUBNMoTeky (BblMEpPKMBaAHUE).

9. MNopAnok NoNbL3o0BaHUA YUTANbHbLIM 3a5IOM

* [OKYMEHTbl, npeaHasHaveHHble Ans paboTel B 4YuTanbHOM 3ane, Ha [OM He
BblAaKTCH;

* SHUMKIIONEeAWKW, CNpaBOMHWKKW, pedkue, LIeHHbie W UMEeKLWnecs B eAWHCTBEHHOM
3K3eMnnspe AOKYMEHTbl Bbl4aTCA TONbKO ANs paboTkl B YNTaANbHOM 3ane.



10. MNpaBuna nonk3oBaHus aboHEeMeHTOM

¢ [lonb3oBartenu MMeKT NpPaBo NOMYYUTb HA AOM He Bonee NATU AOKYMEHTOB (KHWr)
OAHOBPEMEHHO  (3a ucknYeHneM  y4ebHukoB, y4ebHbIX nocobuit, Heobxogumbix
oBy4arowemyca Ans oceoeHne obpasoBaTensHON NPOrpamMmMsl B COOTBETCTBYIOLLEM KITACCE);

* MakcumaribHble CPOKM noNb3oBaHWs AOKyMeHTamn (y4ebHukamu, y4ebHbimu
nocobusamu, KHUramm) cocTasnalT: y4ebHuku, yyebHblie nocobusa - y4ebHbin rof; Hay4HO-
nonynsipHas, no3HaBaTelnbHas, XyQOXeCTBeHHas nurepatypa - 14 gHen; nepuoauyeckue
N3aaHusl, U34aHNA NOBLILLEHHOro crpoca - 7 AHen.

e [lonb3oBatenn MoryT NPoOANUTb CPOK MONb30OBAHWA AOKYMEHTaMW, €Cnu Ha HUX
OTCYTCTBYET CNpOC CO CTOPOHbI ApYyrux Nonk3oBaTenen.

11. NpaBuna nonb30BaHUA pecypcamn MHTepHeT B YNTanbLHOM 3ane 6GubnuoTeku

¢ paspewaeTtcsa pabota 3a OAHWM nNepcoHanbHbIM KOMMbIOTEPOM He Bonee AByX
4enoBeKk 0AHOBPEMEHHO;

e 10 BCeM BOMpocam noucka uHgopmaumm B cetu «MIHTepHeT» nonb3oBaTtenb 4OMKEH
obpauiarbes K paboTHUKY BubnuoTteku;

¢ 3anpeujaetcs obpauleHne K WMHPOPMALMOHHbIM pecypcam B ceTu «WHTepHeT»,
AOCTYN K KOTOPbIM NpeaoCcTaBnaeTcs 3a nnary;

e pabota C KOMMbLIOTEPOM MPOM3BOAMTCA COrMacHO YTBEPXOEHHbIM CaHWTapHO-
aNMAEMUONOrMYECKUM (CaHUTapHO-TUTMEHNYECKUM) NpaBuiaMm u HopmMaTmBam;

e 3anpeujaetca obpalieHne K MHPOPMaUMOHHbIM pecypcam B ceTu «MHTepHeT»,
AOCTYN K KOTOpbIM  0Dy4alwmmcs OrpaHud4eH WnuM  3anpelieH  AedCTBYHLUM
3aKoHOAaTeNnbCTBOM.

12. Cpok peuncrteus MNMonoxeHus

12.1. lNonoxeHne o bubnuoteke OBpa3oBaTesnibHOMO yYpexaeHus npuHUMaeTcs Ha
HeonpeaeneHHbIN CPoK.

12.2. VlameHeHnss 1 gononkenus k [lonoxenuto o dubnuoteke OBpasosaTenbHOro
YYpexneHua npuHUMalTCA B cocTaBe HoBoW peaakuuu lMonoxeHua O6wum cobpaHvem
paboTHukos BOY wkonel Ne 325, Ha KoTopoe MoOryT 6biTb MpurnaleHsl poavuTenu
(3aKkoHHbIe NpeAcTasuTenu), U yTeepxaaeTcs avpektopom O6pasoBaTenbHOro y4pexaeHus.

12.3. lNocne npuHATMS HOBOW pefakumn [lonoxeHuss npeablaywias peaakums
yTpaduMBaeT cuy.
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